[Your address] (Ensure you include this so that the Member of Parliament (MP) knows you are a constituent)
[Date] November 2023
[Name and address of your MP] (Find their details here: Contact QLD MP)

Dear [name of your MP],
Re: Parliamentary Drop In Event for Queenslanders Living with a Rare Disease on 14 November, 1-2pm
My name is [your name]. I live in your electorate and [explain your connection to Rare Voices Australia and rare disease].
I would like to invite you to the inaugural parliamentary event for Queenslanders living with a rare disease, organised by Rare Voices Australia (RVA), the national peak body for Australians living with a rare disease. I will be attending this event as a representative of the [name of organisation – consider linking to your website]. I would appreciate the opportunity to meet with you and share some of the work our organisation does for our community. RVA will be hosting this event and will provide information about the needs of Queenslanders living with a rare disease. More information about this event can be found here.
I hope to see you there.
Regards,
[Enter name and title/organisation]


